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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be provided after the shipment.Pages
Number: 214 Publisher: China Railway Pub. Date :2010-08-01 first edition this book based on higher vocational education and teaching
characteristics. combined with the practice of teaching reform and the application written in. Contents of the modular layout. forming a module.
project and task three nested structure. in accordance with the design scenarios (Project Introduction) a proposed task is completed the task a
knowledge of a summary of a project to practice a module module test the idea of ??organization of teaching materials write. The book is divided
into six modules. including the understanding and use of computer. basic computer operations. Word document. the production and application.
Excel data management and analysis. presentation. production and network basics. highlighting the knowledge and application in practical work .
focusing on students' application ability. This book is suitable as a higher vocational colleges teaching computer science. but also as a computer
grade examination (a) and computer application training. counseling with a vocational qualification book. Contents: Module 1 computer knowledge
and use of the project an understanding and awareness of computer tasks a computer task two keyboard input method to use and practice-related
knowledge items to practice the installation of computer software project two tasks a computer system software installation tasks two computer
applications knowledge of installation project summary module Exercise module 2 practice computer operating infrastructure projects a task of a
computer's basic operating knowledge and task two custom desktop shortcut to the taskbar and set the task of three tasks using the control panel
with four attachments five-user management tasks knowledge of project management training program two tasks a disk management disk space
mission two file and folder operations (a) file...
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