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RareBooksClub. Paperback. Book Condition: New. This item is printed on demand. Paperback. 26 pages. This historic book may have numerous
typos and missing text. Purchasers can download a free scanned copy of the original book (without typos) from the publisher. Not indexed. Not
illustrated. 1990 Excerpt: . . . a basic knowledge and understanding of the srminology, codes, and processes used in an automated accounting
system. accounting Clerk I Performs very simple and routine accounting clerical operations, for example, ecognizing and comparing easily
identified numbers and codes on similar and epetitive accounting documents, verifying mathematical accuracy, and identifying iscrepancies and
bringing them to the supervisors attention. Supervisor gives clear nd detailed instructions for specific assignments. Employee refers to supervisor all
latters not covered by instructions. Work is closely controlled and reviewed in detail )r accuracy, adequacy, and adherence to instructions.
accounting Clerk II Performs one or more routine accounting clerical operations, such as: Examining, erifying, and correcting accounting
transactions to ensure completeness and accuracy f data and proper identification of accounts, and checking that expenditures will not sceed
obligations m specified accounts; totaling, balancing, and reconciling collection ouchers; posting data to transaction sheets where employee
identifies proper accounts nd items to be posted; and coding documents in accordance with a chart (listing) of accounts. Employee follows specific
and detailed accounting procedures. Completed work is reviewed for accuracy and compliance with procedures. Accounting Clerk III Uses a
knowledge of double entry bookkeeping in performing one or more of the following: Posts actions to journals, identifying subsidiary accounts
aCected and debit and credit entries to be made and assigning proper codes; reviews computer printouts against manually maintained journals,
detecting and correcting erroneous postings, and preparing documents to adjust accounting classifications and other data; . . This item ships from
La Vergne,TN. Paperback.
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