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HarperCollins Publishers. Paperback. Book Condition: new. BRAND NEW, Collins Business Skills and
Communication - Business Speaking: B1-C2, James Schofield, Anna Osborn, Make yourself
understood in business This brand new self-study book is the perfect way for business people who
spend a lot of time on the phone or in meetings and want to improve their spoken English, getting
their message across effectively. The focus is on the key language required to speak English
accurately in business. 'Collins English for Business' is a new series of self-study skills books which
focus on the language you really need to do business in English - wherever you are in the world.
Each title includes tips on how to communicate effectively and how to communicate inter-
culturally. Other titles in the series: Listening and Writing. * Powered by COBUILD - using the real
language of business English * Contents: Twenty 4-page units cover the key areas, such as
Networking and Small Talk, Telephoning, Telephone and Video Conferencing, Presentations and
Interviews. * Each unit contains: - Exercises focused on vocabulary or key structures - Grammar tips
- Key phrases * Audio CD: dialogues are recorded by native speakers, using real-life situations and
key phrases specific to...
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Simply no terms to clarify. It is actually loaded with knowledge and wisdom | am just delighted to let you know that this is the very best publication i have
got read through during my individual lifestyle and could be he very best pdf for actually.

-- Mr. Caleb Quigley MD

This ebook is great. | really could comprehended every thing using this composed e ebook. Its been designed in an exceedingly simple way and it is only
following i finished reading this publication where basically modified me, modify the way in my opinion.

-- Herminia Blanda
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