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paperback. Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be provided a=er the shipment.Pages Number:
213 Publisher: China Railway Pub. Date :2010-08-01 version 1. Book of computer based oCice so=ware applications. computer and oCice automation
equipment. practice. focusing on a case guide. task-driven model. a systematic introduction to oCice automation so=ware and hardware used.
Main word processing so=ware applications including Word. Excel spreadsheet so=ware applications. PowerPoint presentations. so=ware
applications. Access database so=ware applications. computer networks; micro-computer assembly and MFP. digital cameras. scanners. printers.
copiers. fax machines. CD burners. projectors and shredders and other equipment of the basic working principles. operation and maintenance. and
oCice automation integrated experiment. Case book is rich in language easy to understand. practical and feasible. as colleges and universities for
computer and office automation curriculum materials. and training materials can be used as office staff or teaching reference books. Contents: The
first part of the oCice automation so=ware applications Chapter 1 Word word processing so=ware application case application: Company Case
Applications II: product launch materials Chapter 2 Applications Excel spreadsheet so=ware application: data files of employees and wage
management Case Scenario 2: student performance table of statistics and analysis in Chapter 3 PowerPoint presentation so=ware application case
application: Brochures Case Scenario 2: the business case to promote new products to market Chapter 4 So=ware Applications Access database
application: wages and salaries statistics Management Case Applications II: product sales information management Chapter 5 cases of application
of a computer network applications: Internet connection and start the application two cases: Internet application of the second part of the basic
application of oCice automation hardware assembly of micro-computers in Chapter 6 6.1 6.2 mini-computer's basic components the main
components of the computer expansion board micro-computer Interface 6.3 Introduction 6.4 micro-computer hardware assembly...
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