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Lulu.com, United Kingdom, 2010. Paperback. Condition: New. Language: English . Brand New Book ***** Print on Demand *****.If you re looking for
quick tips to save time in your work day, this is the book for you! The It s All About You! series is designed as a quick reference guide to help you
navigate through Microsoft Word, Excel, PowerPoint and Outlook easier. The series began with the Office 2003 edition and each book continues to
evolve with new features included to make your day go a little smoother. The author, Melanie Gass, has been an expert in Microsoft products since
1998, and carries a passion for finding ways to save time in the workday by using the computer. She strives to help you reduce work day stress by
demonstrating how much fun these products can actually be when you know the features available and the time you Il gain by incorporating them.
This step-by-step guide will walk you through an overview of Office 2010, and include time-saving features in: -Word -Excel -PowerPoint -Outlook
Enjoy this guide and learning to find exciting new ways to save time in your work day!.
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